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लिखलुिके राजित्र 

 लिखपुिके गाउँिालिकाद्वारा प्रकाशित 

भाग -१ 

सूचना 
  

lnv'lks] ufFpkflnsfsf] ufFp k|x/L ;DaGwdf Joj:yf ug{ ag]sf] P]g, @)&& 

प्रमाशिकरि लमलतिः२०७७/१२/११ 

k|:tfjgf M:yfgLo ;/sf/sf ?kdf lnv'lks] ufFpkflnsfn] pknAw u/fpg] ;]jf k|jfx / ljsf; lgdf{0fsf] 

sfo{df ;xof]u k'¥ofpFb} :yfgLo :t/sf] ;ef, ;df/f]x tyf rf8kj{sf] ;'/Iff, Joj:yfkg ug{, :yfgLo ahf/ 

tyf kfls{ª :ynsf] /]vb]v / Joj:yfkg ug{, ufFp ;/;kmfO{ ;DaGwL dfkb08sf] sfof{Gjog ug{ / Goflos 

;ldltn] u/]sf ldnfkq tyf lg0f{ox?sf] sfof{Gjogdf k|efjsfl/tf Nofpg ufFp k|x/Lsf] u7g, ;~rfng / 

Joj:yfkg ug{ jf~5gLo ePsf]n] g]kfnsf] ;+ljwfgsf] cg'';'lr –* sf] ;"lr g+= ! tyf :yfgLo ;/sf/ 

;~rfng P]g, @)&$ sf] bkmf !! sf] pkbkmf -@_-s_ n] lbPsf] clwsf/sf] sfof{Gjog ug{ g]kfnsf] 

;+lawfgsf] wf/f @@^ sf] pkwf/f -!_ tyf :yfgLo ;/sf/ ;+rfng P]g, @)&$ sf]  bkmf !)@ sf] pkbkmf 

-!_ adf]lhd lnv'lks] ufFpkflnsfsf] ufFp;efn] of] P]g agfPsf] 5 . 

 

!= ;+lIfKt gfd / k|f/DeM 

-s_ o; P]gsf] gfd æ lnv'lks] ufFpkflnsf] ufFp k|x/L P]g, @)&&Æ /x]sf] 5 .  

-v_ of] P]g lnv'lks] ufFpkflnsfsf] :yfgLo /fhkqdf k|sflzt ePsf] ldlt b]vL nfu' x'g]5 . 

@=kl/efiffM ljifo jf k|;+un] csf]{ cy{ gnfu]df o; P]gdf M 

-s_ æcWoIfÆ eGgfn] lnv'lks] ufFpkflnsfsf] cWoIfnfO{ ;Demg'kb{5 . 

-v_ æpkfWoIfÆ eGgfn] lnv'lks] ufFpkflnsfsf pkfWoIfnfO{ ;Demg'kb{5 . 

-u_ æufFp sfo{kflnsfÆ eGgfn] lnv'lks] ufFpkflnsfsf] ufFp sfo{kflnsfnfO{ ;Demg'kb{5 . 

-3_ æufFp;efÆ eGgfn] lnv'lks] ufFpkflnsfsf] ufFp;ef ;Demg'kb{5 . 

-ª_ æsfof{noÆ eGgfn] lnv'lks] ufFpkflnsfsf] ufFp sfo{kflnsfsf] sfof{no / j8f sfof{no 

;d]tnfO{  ;Demg' kb{5 . 
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-r_ æk|d'v k|zf;sLo clws[tÆ eGgfn] lnv'lks] ufFpkflnsfsf] k|d'v k|zf;sLo clws[tnfO{ 

;Demg' kb{5. 

-5_ æufFp k|x/L k|d'vÆ eGgfn] lnv'lks] ufFpkflnsfsf] ufFp k|x/L k|d'vnfO{ ;Ddmg' kb{5 . 

-h=_ æufFp k|x/LÆ eGgfn] o; P]g cGt{ut lgo'Qm ePsf jf ul/Psf ufFp k|x/LnfO{ hgfpFb5 . 

-em_ “lgo'lQmsf] k|df0f kq” eGgfn] ufpFkflnsfn] k|x/L lgo'lQm ubf{ lbOg] k|df0f kqnfO{ a'em\g' 

kb{5 .   

 

kl/R5]b – @ 

ufpFkflnsf k|x/Lsf] u7g 

#=  ufpFkflnsf k|x/L sfof{no M -!_ o; :yfgLo txdf kl/rflnt k|x/L sfof{nosf] gfd “ufpFkflnsf 

k|x/L PsfO{” /xg]5 .  

-@_ bkmf -!_ adf]lhd sfof{nodf lglxt sfd, st{Ao, clwsf/ ufpFkflnsfnn] tf]s] adf]lhd x'g]5 .  

$=  ufpFkflnsf k|x/L u7g M -!_ o; P]g jdf]lhd ufpFkflnsfdf Ps ufpFkflnsf k|x/Lsf] u7g ul/g]5 . 

-@_ pkbkmf -!_ sf] k|of]hgsf] nflu k|x/Lsf] u7g / To;df /xg] sd{rf/Lx?sf] lgo'lQm / ;+Vofsf] 

lgwf{/0f ufpFsfo{kflnsfn] tf]s] adf]lhd x'g]5 .  

-#_ ufpFkflnsf k|x/L cGtu{t ufFp k|x/L k|d'v / cGo k|x/Lsf] tna / ;]jfsf cGo s'/fx?  ufpF 

sfo{kflnsfn] ;do ;dodf lgwf{/0f u/] jdf]lhd x'g]5 . t/ o;s} sf/0f ufpFkflnsfdf sfo{/t cGo 

sd{rf/Lsf] ;]jf ;'ljwfdf c;/ gkg]{ ul/ lgwf{/0f ug'{kg]{ 5 .  

%=  :yfgLo ;/sf/sf] clwsf/ MufpFkflnsf k|x/Lsf] /]vb]v ug]{, lgoGq0f ug]{, kl/rfng ug]{ / k|x/LnfO{ 

lgb]{zg lbg] clwsf/ ufpFkflnsfsf] cWoIf;usf] k/fdz{df k|d'v k|zf;sLo clws[tnfO{ x'g]5 . 

:yfgLo ;/sf/sf] cfb]z / lgb]{zg kfng ug{' k|To]s ufpFkflnsf k|x/L sd{rf/Lsf] st{Jo x'g]5 .  

^=  lgo'lQmsf] k|df0f kqM -!_ ufpFkflnsf k|x/Lsf] ufFp k|x/L k|d'v / To;b]lv d'lg bhf{sf x/]s  k|x/L 

sd{rf/L lgo'Qm x'Fbf tf]lsP adf]lhdsf] k|df0fkq lbg' kg]{5 . sfo{kflnsfn] ljz]if cfb]zåf/f lgb]{z 

u/]sf sd{rf/Ln] ;f] k|df0fkqdf ;xL5fk ul/lbg'k5{ .  

-@_ lgo'lQmsf] k|df0fkqdf pNn]v ul/Psf JolQm k|x/L sd{rf/Lsf] gf]s/Laf6 axfn 6'6] kl5 ;f] 

k|df0fkq ab/ jfltn x'g]5 .  

-#_ cfˆgf] kbaf6 s'g} k|x/L sd{rf/L lgnlDat /x];Dd To; k|x/L sd{rf/Ln] ug{'kg]{ sfd / kfpg] 

ljz]if ;'ljwf sfod /xg] 5}g .  

&=  s/f/ ;]jfdf lgo"lQm ug'{ kg]{ M -!_ ufpFkflnsf k|x/Lsf] s'g} kbk"lt{sf] nflu l/Qm kbdf a9Ldf b'O{ 

jif{;Ddsf] nflu k|x/L sd{rf/Lsf] tf]lsP jdf]lhdsf txdf sfd ug]{u/L s/f/df lgo'lQm ug'{ kg]{5 . 

5gf}6 / lgo'QmL k|s[of sfo{kflnsfn] tf]s] adf]lhd x'g]5 . 
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kl/R5]b – # 

ufpFkflnsf k|x/Lsf] sfd, st{Jo / clwsf/ 

 

*= ufpFkflnsf k|x/L sd{rf/Lx¿ x/xd]zf 8\o"6Ldf /xg' kg]{ M o; tfTko{sf nflu x/]s k|x/L sd{rf/L 

x/xd]zf 8\o"6Ldf /x]sf] dflgg]5 / ufpFkflnsfsf] s'g} efudf h'g;'s} avt klg ufpFkflnsf k|x/L 

sd{rf/L sfddf vl6g ;Sb5 .  

(= ufpFkflnsf k|x/L sd{rf/Ln] k|of]u ug{ kfpg] clVtof/ M ufpFkflnsf k|x/Ln] o; P]g jf c¿ s'g} 

k|rlnt  sfg'gaf6 kfPsf] clVtof/eGbf a9L clwsf/ jf clVtof/L k|of]u ug{ kfpFb}g .  

!)= ufpFkflnsf k|x/L sd{rf/Lsf] st{Jo M -!_ :yfgLo ;/sf/sf] lgb]{zg / lgoGq0fdf /xg] u/L cfˆgf] 

lhDd]jf/L If]qleq ufpFkflnsf k|x/L sd{rf/Lsf] b]xfo adf]lhdsf] st{Jo x'g]5 M–  

-s_ ufpFkflnsfsf] gLlt, sfg'g, dfkb08 tyf lg0f{o sfof{Gjog  

-v_ ufpFkflnsfsf] ;Dkltsf] ;'/Iff / ;+/If0f  

-u_ :yfgLo:t/df x'g] ;ef, ;df/f]x, k/Dk/f tyf hfqf rf8kj{sf] ;'/Iff Joj:yfkg  

-3_ :yfgLo ahf/ tyf kfls{+Ë :ynsf] /]vb]v / Joj:yfkg  

-ª_ ufpFkflnsf ;/;kmfO ;DaGwL dfkb08sf] sfof{Gjog 

-r_ Goflos ;ldltn] u/]sf] ldnfkq tyf lg0f{osf] sfo{Gjog 

-5_ ;fj{hlgs, P]nfgL / ktL{ hUuf, ;fj{hlgs ejg, ;Dkbf tyf ef}lts k"jf{wf/sf] ;'/Iff 

-h_ ljkb Joj:yfkg ;DalGw vf]lh, p4f/, /fxt tyf k'g:yfkgf  

-em_ :yfgLo k|fs[lts ;|f]t / crn ;DklQsf] ;+/If0f rf]/L lgsf;L lgoGq0f  

-`_ 5f8f kz' rf}kfofsf] lgoGq0f 

-6_ cglws[t lgdf{0f tyf ;fj{hlgs ;Dklt cltqmd0f /f]syfd tyf lgoGq0f , 

-7_ k|fs[lts tyf ;fF:s[lts ;Dkbfsf] ;+/If0f 

-8_ sfof{non] tf]s]sf] cGo sfo{  

 

-@_ cGo st{Jox? lgDg adf]lhd /xg] 5g M  

s_ ;fj{hlgs af6f] OToflbdf ;jf/L jf ofqLx¿sf] Joj:yfkg ug]{  

v_ ufpFkflnsfdf cfof]lht ;fj{hlgs ;ef / h'n';sf] Joj:yfkg ug]{  
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u_ ufpFkflnsfsf] kl/lwleq km]nfk/]sf] ;fa{hlgs ;DklQsf] ;'/Iffsf] lhDdf lng] 

-#_ ufFp k|x/L k|d'vsf] k|ToIf ;'k/Lj]If0f, lgoGq0f / lgb]{zgdf /xL ufFp k|x/Ln]  sfo{ ug]{5 .  

 

!!= ufpFkflnsf k|x/L sd{rf/Ln] /]s8{ /fVg'kg]{ M -!_ :yfgLo ;/sf/n] tf]s] adf]lhdsf] 9fFrfdf cfkm'n] 

u/]sf] b}lgs sfo{sf] /]s8{ /fvL To;df ufpFkflnsfsf] cfˆgf] clwsf/ If]qdf ePsf ;a} 36gfsf] /]s8{ 

/fVg'kg]{5 . 

!@=k|ltj]bgM ufFp k|x/Ln] u/]sf] sfo{ ;Dkfbgsf] dfl;s k|ltj]bg ufFp k|x/L k|d'vn] k|d'v k|zf;sLo 

clws[t dfkm{t\  cWoIf ;dIf k]z ug'{ kg]{5 . 

 

kl/R5]b – # 

s;"/ / ;hfo 

!#=  ufpFkflnsf k|x/L sd{rf/Ln] b]xfosf] s'g} s;"/ u/]df lghnfO{ tLg dlxgfsf] tna a/fa/;Dd 

hl/afgf ;hfo x'g]5 M– 

s_ o; P]gdf tf]lsPsf] st{Josf] kfngf gu/]sf]df, 

v_ kbsf] /afkm b]vfO{ Joltut kmfObf x'g] s'g} sfd u/]df 

u_ cfkm'nfO lgo'Qm ug{ clwsf/ kfPsf clwsf/Lsf] Ohfht lagf /flhgfdf u/]df jf cfˆgf] kbsf] 

st{Jo kfng ug{ 5f8]df  

3_ :yfgLo ;/sf/n] lbPsf] cfb]z gdfg]df  

ª_ /fhg}lts p2]Zon] ;+u7g ul/Psf] ;ef, h'n'; jf k|bz{gdf efu lnPdf, efif0f u/]df, gf/f 

nufPdf jf jQmJo lbPdf  

r_ cfˆgf] cf]xbfsf] wfswDsL lbO{ s;}nfO{ cgfxs b'Mv lbPdf jf s;}sf] ;DklQ xfgL gf]S;fgL 

u/]df  

5_ cfˆgf] lhDdfdf /x]sf] ;/sf/L jf c¿ s;}sf] ;+oGq, ;/;fdfg, gubL, lhG;L, ;jf/Lsf] ;fwg 

/ OGwg OTofbL hfgL hfgL jf nfk/jfxL u/L lauf/]df, gf;]df, x/fPdf jf b'¿kof]u u/]df jf 

jbgLotLn] cfˆgf] jf c¿ s;}sf] lgldQ lnPdf jf lbPdf, 

!$=  5fgaLgM ufFp k|x/Ln] sfg"g ljk/Lt jf ab\lgot k"j{s sfo{ u/]sf] egL sfof{nodf  lnlvt  ph"/L 

jf u'gf;f] k]z x'g cfPdf ;f] pk/ k|d'v  k|zf;sLo clws[tn]  5fgaLg u/L cfjZos sf/jfxL ug]{5 .  

!%= sf/jfxL tyf avf{:tLM  s'g} ufFp k|x/Ln] k|rlnt sfg"g jf ufpFkflnsfsf] lg0f{o, gLlt, lgod 

ljkl/tsf] sfo{ u/]df jf ablgotk"j{s sfo{  u/L  ufFpkflnsfnfO{ xfgL gf]S;fgL k'¥ofPdf jf cfr/0f 

kfngf gu/]df  jf  cg'zf;gxLg sfo{ u/]df  lghnfO{  k|d'v k|zf;sLo clws[tn]   gl;xt lbg, kb 

36'jf ug{, IftL e/fpg jf  s/f/ ;Demf}tfdf pNn]v eP adf]lhdsf] cfjZos sf/jfxL ug{  ;Sg]5 . t/ 

sf/aflx ug'{ eGbf cufl8 ;kmfO{ k]z ug]{ df}sf k|bfg ug'{ kb{5 . 
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!^= c¿ P]g adf]lhd d'2f rnfpg clwsf/df afwf gkfg]{ M o; P]gadf]lhd ;hfo x'g] ck/fw ug]{ JolQm 

pk/ c¿ P]g adf]lhd d'2f rnfpg jf To:tf JolQmnfO{ c¿ P]g adf]lhd ;hfosf] efuL x'g jf o; 

P]gdf n]lvPsf b08 ;hfo eGbf a9L c¿ ;hfosf] efuL x'g o; P]gsf] s'g} s'/fn] afwf kb}{g . t/ s'g} 

JolQmnfO{ Pp6} ck/fwdf b'O{ k6s ;hfo eg] x'g ;Sb}g . 
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kl/R5]b – $ 

lalaw 

!&= cfr/0f tyf cg'zf;gM ufFp k|x/Ln] kfngf ug'{ kg]{ cg'zf;g Pj+ cfr/0f ;DaGwL Joj:yf 

sfo{kflnsfn] tf]lsP adf]lhd x'g]]5 . 

!*= kf]zfs / lrGxM ufFp k|x/Lsf] bHof{gL lrGx, Aofh, kf]zfs / ;f]sf] /+u ;DaGwL Joj:yf sfo{kflnsfn] 

tf]lsP adf]lhd x'g]5 . 

!(= ;+rf/ ;]6M sfof{non] ufFp k|x/Lsf] sfo{ ;DkfbgnfO{  k|efjsf/L agfpg cfjZos ;+Vofdf ;+rf/ ;]6 

/ ;'/Iffsf cGo cfjZos pks/0f pknAw u/fpg ;Sg] 5 . 

@)= lg/LIf0fM ufFpkflnsfsf]  cWoIf / k|d'v k|zf;sLo clws[tn] ufFp k|x/Lsf] 8\o'6Lsf] h'g;'s} avt 

lg/LIf0f ug{ / cfjZos lgb]{zg lbg ;Sg]5 . 

@!= cfjf;M sfof{non] ufFp k|x/LnfO{ cfjZostf / cf}lrTosf] cfwf/df cfjf;sf] Joj:yf ldnfpg ;Sg]5 

. 

@@= kfl/>lds, /fzg, labf tyf cGo ;'ljwfM  

-!_ ufFp k|x/Lsf] kfl/>lds, /fzg, labf tyf cGo  ;]jf zt{  /  ;'ljwf o; P]g, lgod / s/f/ 

;Demf}tfdf pNn]v eP adf]lhd x'g]5. 

-@_ sfof{nonfO{ ufFp k|x/Lsf] ;]jf cfjZos 5 eGg] nfu]df lghsf] sfo{ ;Dkfbgsf] cfwf/df 

s/f/sf] Dofb cfjZostf cg';f/ b'O{ aif{df ga9g] u/L ykug{ ;lsg]5 . 

-#_ pkbkmf  -@_ df h'g;'s} s'/f n]v]sf] ePtfklg sfo{ ;Dkfbg :t/ ;+Gtf]if hgs g/x]sf] ufFp 

k|x/Lsf] ;]jf  s/f/  ;Demf}tf sfof{non] h'g;'s} ;dodf /2 ug{ ;Sg]5 . 

@#=  tfnLdM  sfof{non] ufFp k|x/LnfO{ ;do ;dodf ;'/Iff tyf  ;DalGwt cGo ljifodf cfjZos 

tfnLdsf] Joj:yf ug{ ;Sg]5 .  

@$= k'/:sf/M  k|z+;gLo Pj+ pTs[i6 sfo{ ;Dkfbg ug]{ ufFp k|x/LnfO{ ufFpkflnsfsf] sfof{non]  k'/:s[t 

ug{  ;Sg]5 . 

@%= sfo{ ;~rfng k|lqmofM  sfof{non] ufFp k|x/Lsf] sfo{ ;~rfng k|lqmof (Standard Operating 

Procedure) agfO{ nfu" ug{ ;Sg]5 . 

@^=  lgod agfpg] clwsf/ M -!_ o; P]gsf] p2]Zo sfof{Gjog ug{nfO{ lnv'lks] ufFpkflnsfn] lgod, 

lalgod, sfo{aLlw agfpg ;Sg]5 .  

                                                                       आज्ञािे, 
                                                                         कृष्ि िौडेि 

प्रमखु प्रिासपकय अलिकृत 


